CATHEDRAL OF PRAISE EVENT CENTER
VENUE RENTAL AGREEMENT
This Agreement is by and between CATHDERAL OF PRAISE CHURCH MINISTRIES (OWNER), located at 406-A South Main Street, Hinesville, Ga. 31313. 
**Facility Name: COP Event Center 406 A South Main Street, Hinesville, GA, 31313
Renters/User Name:__________________________________________________________________________________
Renters address: __________________________ City: ________________________ State: _____ Zip: __________
Telephone/Contact Number: _______________________
Date of Event: _______________________________ Purpose/Nature of Event: _______________________________________________________________
Number of Attendees: ____________Rental Start Time: _____________Rental End Time: _____________
Is the Event Open to the Public? Y: _☐__N: _☐_ Will There Be Outside Activities?  Y: ☐ _N: ☐

****Please read the rental agreement carefully. Initial each section and sign the signature block.
IT IS THEREFORE AGREED BY AND BETWEEN THE PARTIES.
1. To reserve the building, the renter must…….
a. Be 21 years of age.
b. Read and sign the agreement
c. Make a NON-REFUNDABLE deposit of $150.00

2. User/Renter is responsible for compliance with all the conditions for the use of the facility.
3. User/Renter agrees that they are solely responsible for implementing appropriate screening and supervision procedures to protect children, youth, and vulnerable adults attending the renter's function at the above-prescribed facility.
4. User/renter agrees to hold harmless, indemnify and defend Owner (including Owner’s agents, employees, and representatives) from all liabilities for injury or damage including, but not limited to, illness, exposure to infectious/communicable disease, bodily injury, personal injury, emotional injury, or property damage which may result from any person using the above described premised, its entrances and exits, and surrounding areas, for User’s purposes, regardless of whether such injury or damage results from the negligence of the Owner (including Owner’s agents, employees and representatives) or otherwise.
5. User agrees to conduct a visual inspection of the premises, including entrances and exits, before use, and warrants that the premises will be used only if they are in a safe condition.
6. The renter, under no circumstances, is authorized to sub-lease or allow any other individual or organization to use the facility during the time and on the dates for which they reserved the facility.         (Renter’s initials) _________
FEE AGREEMENT
1. Total venue rental is $___________. From ______________________ to _____________________. A reservation is confirmed once the deposit has been made. All remaining balances must be paid no later than two weeks before the event. If no arrangements are made before the event, it will be canceled. All deposits will be NON-REFUNDABLE!
2. An additional REFUNDABLE $100.00 incidental/cleaning fee will be added to the total cost. The $100.00 will be refunded if the venue is returned to the same clean state it was received, including cleaning up all food and spills from floors, tables, and counters, and removing all trash and debris after the event. In the event the facility suffers any damage, or the renter fails to clean up after the event, the renter understands and hereby agrees to forfeit the $100.00 incidental/cleaning fee.
3. All remaining balances must be paid before receiving access to the venue.
4. If the renter desires to cancel the rental reservation, 2 weeks before the event. The venue will receive 50% of the rental cost (minus the $150.00 deposit) that has already been paid.
5. The renter is responsible for any damage and the cost of all repair fees incurred.
6. Users agree that they will not use the premises for any unlawful purposes and will obey all laws, rules, and regulations of all governmental authorities while using the event center.
7. Payments can be made via cash app $CathedralEventCenter, cash (receipt will be issued), check (payable to COP Event Center), card/square, or on our website at www.copeventcenter.com (Renter’s Initials) ______.

SETUP & BREAKDOWN TIME POLICY

1. The renter understands and agrees that ALL setup and breakdown time must be included within the hours reserved for the event. The rental period begins at the scheduled start time and ends at the scheduled end time. Early entry or remaining past the contracted time is not permitted unless additional rental hours are purchased in advance. Additional fees may apply for violations.  (Renter’s Initials) _______.
               Miscellaneous
1. Maximum capacity In Accordance With (IAW) fire and safety code is 124 people. Anything with more than 124 people will pose a safety hazard and may necessitate the event's abrupt cancellation.
2. Do not secure anything to the walls, including using tape, nails, thumb tacks, or glue.
3. In the event keys are issued, the renter is responsible for picking up the keys from the venue on the day of the event. The renter assumes responsibility and liability for the facility from the moment the key is picked up. The renter will return the key after completing the event, no later than 5:00 pm, in accordance with the owner's instructions. The renter is responsible for any lost keys and any costs incurred to replace and/or rekey the facility.
4. The owner is not responsible for any equipment brought to the facility by the renters or their associates.
5. No smoking or alcoholic beverages are allowed in the facility or on the premises. This included e-cigs and vapes. No pyrotechnics are authorized for use in the facility or premises.
6.  Please refrain from using confetti or loose glitter in the facility. Glitter originally on decor is acceptable.
7. No frying or cooking of food is allowed in the facility or the premises. (example: frying food, grilling/BBQ). Food must be prepared in advance when brought to the venue. Food warmers, such as chafing dishes, are allowed.
8. Animals of any kind are not allowed in the facility. Exceptions are documented support dogs and seeing-eye dogs.
9. Renter is responsible for returning the venue to the clean state it was received, which includes cleaning up all food, spills, trash, and any debris after the event is over. All trash will be placed in the dumpster behind the building.    Renter’s Initials_________


*Owner’s Signature: __________________________________Date: _________________________________

*Renter’s Signature: ____________________________________ Date: _______________________________

Total Rental: $____________________Deposit Paid: $______________Remaining Balance $__________          
